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Chief, Administrsiive Zerviese Division 26 Japuervy 1951
CIA Resords Ofricer
Directory of Zecords ‘mnapament Fersomel

1. The Records Managam:nt Servics of the Rationsl Arvchives end
Reocords Servioe, Cemerel Services Administration, is now compiling
# directory of perscns throwshout the Federal Governzemt Who cocu~
py positions which require knowledge end preetice o the principles
of Beoorda Hammgement, provided that the Records lenscoment setivie
ties regulre 507 or zore of thelr tine, Specifien’ly gxsluded sve
those positions 'Aich sro concerned navely with the regeipt, oCOPGw
ing, dispateh, routing, comtrcl, and flline of doeuments, swl those
positions which ulle the porcoms may bo atisched o & Hecords Hahe
sgement sotivity, dre purely clerical in nature, Freluded slso ape
ﬁg positions vhich sre comcerned only with photograshic Taprecioe
tion, :

2, The purpc this directory 13 to list thome perscns pere
forming Necords Mucenent sciivities usder varions organizeiionsl
tles such ar Aministrative Officer, Froceiures inslyet, dethods
Exeminer, iAninistrative Asclistant, ote. ~

3. ¥r, Herbort Angel of the Reeords Mamaresent JSorvice DaB vee
quosted CIR to cetiribmite to this directory the manes an’ ceriain
other information about CI4 perpons concermed with Hecords P B
ment, The folloving Inforastion is vhat weuld be included in the
éivectory 1 aporoved by C1hs
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* Employoe vocupying posliien st different grede,
“* Bsployee 1s ofricially disignsted CIA Tecords Of icer and CIA irebivist,

4« 1% i3 recussted that the Inepection and Socurity Office be
esked to approve the inclusion of the above Inforwation in the dim
rectory sentionod, The Records Manmpovent Jervies iz swnre of the
ig@agy’a security regulrenents and will respeet sny necessary exe
amptions,

25X1

Approved For Release 2004/12/15 : CIA-RDP57-00384R000200090042-7

RESTRICTED



